Online Renewal Process

If you are renewing a license with an “Inactive”, “Exempt” status of if you hold an Advanced
Practice license along with a RN license and want to renew only the RN license you will have to
return to the homepage, click on “Forms” and print a paper “License Renewal Application”.
Read the directions first, then complete the application in its entirety and mail to the board
office with the appropriate fee. Application must be postmarked no later than the expiration
date of your license. CAUTION: DO NOT RENEW YOUR LICENSE UNTIL YOU HAVE 30 HOURS OF
APPROVED CONTINUING NURSING EDUCATION (CNE)!
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Register a Person

Welcome to Kansas Board of Nursing
This site was created to give Murzing licensees the oppertunity to manage their licenses online.

If you haven't already registered and wish to renew an existing practitioners license or
address changes, click here to register (or click the register a person link on the left).

1. Enter your "User ID" _——
and "Password ENG—

4| Click "Login"

Click here if you have forgotten your password.
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Licensing Home Page

The list below displays all licenses cumenthy held by you and 3l licenses curenthy being
applied for. To renew 2 license, click the renew license link on the left.

"Renew License"

Click

Prons: TREE1T550G

500 SW Jackson St., Ste 1051 Call:

The Landon State Office

Building Emall: gdrian. guerrerof@ksbn state ks us
Topeka, KS 88810

United States

Licenses

License Mumbser: Licenze Status: Pending
|z=sue Date: Expirstion Date:

Family [ | I
Licansad Practical Nursa Wihew Cheoddist

Lizenza Mumbsar: Lic=nze Status: Pending
|z=sue Date: Expiration Date:

License Mumber: License Status: Pending

|zzue Date: Expiration Date:

License Home Page

Logout

Application for License Renewal

Select the license you would like to renew from the list below otherwise all licenses will

Select the license you

want to renew, by clicking

on the "Continue” option

above thf_:‘ license number | process. If you have questions, please contact the board.
of the license you are

renewing.* You can only
process one (1) renewal at [Renewable Licenses

a time with the exception
of the Advanced Practice || une s

license **

be renewed. If you have multiple renewable license, you can only submit one renewal
application at a time. Complete the process for each license you would like to renew.

There are some cases where individuals are not eligible to use the online license renewal

Continwe
License Number: 13-0001-121 License Status:
Issued: 21242000 Expiration Date:

Active
312013

licenses (RM and Advnced Practice licenses) at the end of the process.

* i you want to renew both a LPN and a RN license you will only be able to do one at a time. Once you have completed
theprocess for one license you will need to start the renewal process over to renew the second license.

** Should you be renewing your RN license and hold an Advanced Practice license. The Advanced Practice license will
renew automatically when you complete the RN renewal process. Note the system will reflect renewal fees for both




——— License Renewal Application

== Getting Started
Finish The sccepted payment method is electronic check or credit’'debit card (VISA,
MasterCard, Discover or American Express ) Thers is a processing fee assessed
for each online transaction.

Licenma Home Page

There are some cases where individusls are not eligible to use the online license
renewsl process at this time. DO MOT proceed online if:

‘\./ = Initisting or Renswing Inactive license status
-\-‘/. Initisting or Renewing sn Exempt license
_\.‘/. ¥ou do not have the required and preapproved 30 hours of continuing
nursing education (CME). This includes college courses and
Individual Offering of Approval (10#).
Subject to reporting:

= Al felonies.

And the following categories of misdemeanors:

=+ Alcohol;

= any drugs;

» decsit;

» dishonesty;

» =ndangsrment of a child or vuinersble adult;

« falsification;

«  fraud;

» misrepresantstion;

» physical, emeotional, financial, or sexual expleitation of a child or vulnerable
adult;

« physical or verbal sbuss;

- theft;

= wiclation of a protection from abuse order or protection from stalking order;
of any sction arising out of a violation of any state or federal regulation.

Upon completion of the online renewsl process, you will receive a confirmation
screen. Without the confirmation number, it is possible the online renswsl did not
complete. You may contact Kansss.gov at 1-800-452-8727 or email KSBN at
renewals{@ksbn.state ks.us for assistance.

Click "Next'

em Automatio
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] Update Person Address

= Updste the information in the form below and press the update button to =3ve the

Fleitsh changes. NOTE: Required fiekis are marked with an asterisk ().
Licanme Home Fage

Logous Name

Full Hame: bob do=
v e I
o —

W/Ii:n other state, territories, or countries in which you have been licensed

Ot of State Licenses

icense . . Licenze
Li T Licensed B Delets
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: 5 23456 re - - -
(highlighted by DAAI2345657 | Fegletersd Nurse v |Mazsacnuzem: v Epima v (]
the green check |Scizes | v v | Marpana | Encumneres ¥ (]
marks). Update | #ecz0nstzzes] Regreersa Nurse - | htssour! | Eirza - [&]
ifnecessary_ [ 123058 Fegistered Nurse w | ew Moo -| Actie - [&]
Noaresisz1 | Regswered hurse v | Azsc e R [a]
z34sET Licensed Practical Murse v | Ancrsas | Expired - [
- - - (]
- - - [u]
ARNSSSS Adanced Registered Nurse v | Alatama - | AT - o
- - - [&]
Address b
Couniry: | mmes States - [Fhaons:
Line 1: 900 SY¥V Jackson ST, Ste 1051 Fax:
Lins 2: The Landon State Offos Bullding Eman;
O Tomers
Foreign Addresses:
Emer Ciy, regikon, posaal cose
Edade: o -
e et

. GETOS or GETOS1ZM

If information is correct or you have updated
necessary information, click "Mext”. toead




[ Address change Application Questions
7]  Guestions Flease answer the following guestion|s) by choosing the respective answer(s) from the
[ Finish drop-down menu(s). Click the submit button when you have answered the question|s).
inis!
License Home Page Qusstion
Hawe you aver been comvicted of 3 misdemeanar lksted In KAR 60-3-1137 Comvictions of Mo =
Logout Spesding Or parking Violations nesd not e repared.
I Wiks 3 new MkSCeMEan0r COMMICEon ROt previcusly reponed? (ITanswer ks s
izl 3 cartiied copy of COUM SOZUMENts 3nd 3 explanaiony kemer for eacn No -
‘coruiction. Do not send 3 copy. )
Answe[ the Haue yOu 2UET Deen convicted of 3 Tl Mo -
hlghllghted - nmammmmwnmnp*
N «cariified copy of court documents and an explansiony lefier for each comviclion. | No -
questions by D et el =i}
. ATe criminal proceedings pending In any T0eral or St counz (1723, mallan No -
selecting the Zocompenying epiznstor leer
Ean mmﬁrawmummma@mmlm ‘ceniication of
correct answer reing e oenen? (e mall 21 fesar. No d
o }-Baa'ly licanze. GerMestion of fegistration (Ursing of omer) ever Deen denled. revokied,
for each QUE'SlIDn sugpended, limad or disciplinany 2ction tken by a licensing Suthorky of any stie, agency | Mo -
from the d"}p of e US government, 12rmRory of e US of country?
. 15 ils 3 MW 3cTion ROt praviously reponad? (I yes malla
down list. Doz ander 3 01 guverIETTEl 2ge) CCIpINEr 23kn a0 20 epiznEn | No -
lemer for e3ch conviction. Do not sand 3 copy.)
Flezse read caneflilly and answer the foliowing Confinulng Educalion quesion. I you do
ok Fave: the 30 howrs of CME a5 required In KCSA 651117 o nok renew il jou have they
required howrs.
Yes -
ave you ontined 30 hours of CNE 1Or nelizensurs 25 reguined In KSA 65-11177

If you have been convicted of a feleny submit a certified copy of the court order
outlining the charge(s), conviction{s) and sentencing order(s). A license will not be issued
until the Kansas Board of Nursing has fully reviewed the required documentation.

Once you have answered all

the questions, click "Submit". l—i

| Msnu R
T e — Application Summary

E  cuetors The changes you have made are lisied below. Please review Bils Infrmation eanelly io ensure &

O Fsish I comect. You may go back o any step In Fiks process by clicking e cormespanding link on he
Licanms Home Page =
Legoun S o P veriied 31 Iormation, click e Submit buRon b0 ey 3l apeiianie fes ad

SO jour Zpplication.

Carefully

review all
information on | g _
. . © Liosnses Address:
this page, it %00 5 sscion 3 5 1031
you need to i ol s I
make changes s
click the
corresponding
link in the e
bﬂ SLT000 Explration Daie: g P
upper
corner of the
page. If no
changes are | e
needed click
"Submit", at
the bottom of
the page.
oD it
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Attcetstion

| reailtze friat ks appiication Is a legal document and by pressing e Sl bulon you are
ectaring under penalfy of perjury under e Laws of the State of Kansas it e Infrmation | hawe
providd Is true and comedt 10 he best of iy knowledge.

2l e s IntormEtion ks cormect plesse press e Submit butbon
Omerwize plezse go back and commest any Ifanmation =t ks necessany.
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Application Fees

Select your payment method and click Pay Online to process your peyment. Thers is a
52.50 processing fee that will be added to the license fee(s). Upon completion of the
online renewal process, you will receive 8 confirmation soreen. Without the
confirmation number, it is possible the enline renewsal did not complete. Yeou may
contact Kansas.gov at 1-800-452-8727 for assistance.

Description Fiea mont
Renewal Fes 6000

3 Pay by Credit Card
@ Pay by E-Checdk

Select your payment type, then click
"Pay Online".

Payment Information for KSBN License Renewals

“inicatas & raquined fleid.

Name and Address

Agdress:

Escondary Addresc:

City-

EtntaiProvinea:

Country:

Account Information

Card Humber:

Expiretion Data:

Contact Information

Fhooe Mumbsr:

1. Complete all fields, then
click "Continue".
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Emall Address:

@ Continue | €3 Canced Order

Click "Caontinue".




Application Submitted
Thank you for using the Kansas State Board of Nursing Online Services.

If you provided an email address, you will receive a confirnation that your application and payment was
submitted.

Print this screen as a confirmation of payment.

If wou submitted an Online Renewal Application, you may be selected for a CME Audit. If you are selected for an
audit, you will have 21 working days to submit copies of your continuing education cerificates.

Please be advised submission of infomration
Application Information does not guartantee your license has been
Date Submitted: 20 August 2012 prt}cessed,_please allow 7 - 10 business days
Applicant Name: Bob Doe for processing. You may check the status of
License Number: 1300000111 your license online.
Agency: KSBON
Process: Renew License Process Go to "Online Services” on the board's
homepage and click on "Check Status of
Payment Information Application”, or go to "License Verification
Authorization Cade: AUTHED Database” and check the expiration date of
Received Date: YITIF013 your license to see if it has been updated.
Transaction # he49d1260af1530
Fee Amaunt: $50.00

For general license renewal questions, contact the Kansas State Board of Nursing

+ Email renewals@ksbn.state.ks.us

»  Call (T85) 296-4529 during the hours of 8am-4:30pm, Monday - Friday

Submission of infermation does not guarantee your icense has been processed.

Interested in becoming a KS Emergency Volunteer?
Click HERE for more information.

BE SURE AND PRINT THE CONFIRMATION PAGE ONCE
THE TRANSACTION IS COMPLETE FOR YOUR RECORDS.



